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Add a “Point” to the map – Steps 1 – 3 (on Page 2 below). 

Add a “Line” to the map – Steps 4 – 6C (on Page 3 below). 

Add “Text” to the map – Steps 7 – 10Y (on Pages 4 – 6 below). 

From the Draw tab in GIS-NET. 
- EXAMPLE - 

 

How to Draw Points, Lines and Text 



2 
 

How to add a “Point” graphic to the map. 

  

1. Start by clicking on the “Draw” tab 

2. Choose the “Point” tool to add a point graphic to the map 

3. Note the instructions on the yellow banner and, in this instance, position your cursor over the map and click on the location 
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How to add a “Line” graphic to the map.  

``

  

4. Start by clicking on the “Draw” tab 

5. Choose the “Line” tool to add a line graphic to the map 

6A. Click once to start 6B. Click once for a corner 

6C. Double-Click to finish 

6. Note the instructions on the 
yellow banner. Now, click on the 
locations you’re interested in and 
double-click to finish. 
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How to add “Text” to the map. 

8. Choose the “Text” tool to add text graphics to the map. The 
“Enter Your Text” window you see below will appear. Type in 
whatever you’d like to add.  

NOTE: Your entry should fit in the parcel window. If your entry 
extends beyond the parcel window boundary, you’ll have to 
delete it and reenter it again in two smaller parts. 

7. Start by clicking on the “Draw” tab 

5TH DISTRICT: KATHRYN BARGER 

9. Note the instructions on the yellow banner 
(above). To add text, click on the starting lower-left 
location you’re interested in adding text to (see 
orange arrow below for starting point). 
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How to “Edit” or “Erase” a single graphic on a map and, also, how to “Clear” (remove) ALL graphics on a map.  

10. Start by clicking on the “Draw” tab. Now find the red ellipse (Edit) in the image showing the group of three tools (“Edit”, “Erase” and “Clear”).  

10.A.1. To “Edit” a single graphic, choose the “Edit” tool and click the graphic once to create an edit outline (SKIP TO 10.A.2.THE NEXT PAGE) 
10.B. If you’d like to “Erase” a single graphic, (a) choose the “Erase” tool and (b) click once on the graphic to permanently remove it. 
10.C. To “Clear” all graphics, (a) choose the “Clear” tool and (b) Click OK on the popup window to permanently remove all graphics 

Now, choose the….. 

10.A.1. “Edit” tool to modify a single graphic 
10.B. “Erase” tool and click on the single graphic you’d like to erase 
10.C. “Clear” tool to remove all graphics from the map 

10. Start by clicking on the “Draw” 
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How to “Edit” a single graphic on a map (continued from 10A above).  

10. Start by clicking on the “Draw” tab. Now find the red ellipse (Edit) in the image showing the group of three tools (“Edit”, “Erase” and “Clear”).  

10.A.1. To “Edit” a single graphic, choose the “Edit” tool and click the graphic once to create an editing outline (SKIP TO THE NEXT PAGE) 
10.A.2. Now, click on the “Style” tool to bring up the information panel on the left.  
10.A.3. Next, under “Type”, go with “Choose a style” (2 font choices) or change it to “Create your own style” (11 font choices). The 

“Customize” button in the lower right will take you to this same window.  
10.A.4. Next, in the “Text” tool you’ll see your text entry which you CAN change if you’d like. Click on the “Done” button when finished. 

10.A.1. Next, click on the “Edit” tool 
10. Start by clicking on the “Draw” 

 

10.A.2. Now, click on the “Styles” tool to open the Information 
 

10.A.3. Now, under “Type:”, you can “Choose a style” (2 font choices) or change it 
to “Create your own style” (11 font choices). 

10.A.4. Next, in the “Text:” tool, you’ll see the text you previously entered. You can edit 
your entry here if you’d like and change the font size and color below. 

Information Panel 

Editing Outline 
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